Job Shadow:

Introduction:
A job shadow is the perfect opportunity to get an in-depth look at a government position and to explore a career in which you are interested.  
If you choose to fulfill the portfolio’s category 2 requirement with a job shadow, you will need to complete the following steps:

· Identify a government job that interests you.  
· See Mrs. Stockwell in the Career Center.  ALL Job Shadows must be arranged through her.  She will help you decide where you will job shadow, arrange a host, and provide you with the necessary paperwork.  The paperwork must be completed before the job shadowing experience.

· Make sure you are clear about when and where you are expected to meet your host.
· Once you make an appointment, keep it and be on time!

· Bring a pen, something to write on, the list of questions, and paper for notes.

· Dress appropriately.  You are representing the Academy and yourself!  Also be polite and thank the person for their time.  Remember, they are busy people taking time out of their schedule to help you learn.

· Be sure to ask them to fill out the evaluation for you on the final page of the questionnaire.  

· Turn in the Site Evaluation form to be graded.

· Write a thank you note to your host.  Follow the format on the model provided.
Job Shadowing and Site Evaluation Questionnaire

70 Points


Basic Information (10 points)

Date of Job Shadowing: __________________________________________________


Student Name: __________________________________________________________


Name and Address of Host: ________________________________________________





         ________________________________________________




         ________________________________________________




         ________________________________________________


Printed Name and Title of Host Contact Person:________________________________

_______________________________________________________________________

Signature of Host ________________________________________________________
Host Telephone Number: __________________________________________________

1.  What are the educational or training requirements to enter this career field? (3 points)

2.  What high school courses will be helpful for entering this field? (3 points)

3.  Do you usually work indoors or outdoors? (2 points)

4.  Do you usually work sitting at a desk, standing, or on the move?  Please explain a day’s work. (5 points)

5.  Describe the typical work environment for this type of position. (3 points)

6.  Is your work dangerous in any way?  If so, how?  If not, why not? (2 points)

7.  What are the normal working hours? (2 points)

8.  How often do you work overtime? (2 points)

9.  Do you ever work nights or weekends? (2 points)

10.  What opportunities are there for advancement in this position? (3 points)

11.  What do you find most satisfying about this position? (5 points)

12.  What fringe benefits do you receive with this position?  (insurance, tuition reimbursement, stock purchase option, profit sharing, discount buying, free meals) (3 points)

13.  What is the average beginning pay (salary) for someone in your career field? (2 points)

14.  How much does the average worker make in this position after five years? (2 points)

15.  Describe, in your own words, the working conditions in the place you visited. (3 points)

16.  Do you feel that you benefited from the Job Shadowing Program?  Why?  Why not? (3 points)

17. Write an in-depth evaluation of the job by starting “I would/would not consider this position in my career search because.....” (15 points)

































18. The final 20 points for your job shadow will be based on the evaluation written by your host.

18.  Host: Please write a brief evaluation of the student in the space provided below.  Thank you for taking the time to host a WA student!  
